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BASIC FIRE FIGHTING 
Fire is the third leading cause of accidental deaths, yet most people ignore it. 

  

 

OHS ACT 85/93 (Laymans descriptions) Student to visit the OHS act 85/93 for full descrtiption 
 Sec 8: Employer Sec 14: employee Sec 13: Duty to inform

  
Sec 15: Duty not to 
interfere 

• Employer to provide 
work environment the 
is hazard free 

• Employer to determine 
all workplace hazards of 
all work processes  

• Look after own safety… 

• Cooperate with 
employer 

• Carry our legal orders 

• Report hazards 

• Report injuries 

• Employer make 
employee conversant 
with hazards 

• Inform SHE rep of 
inspections 

• Inform SHE rep of 
accidents/injuries  

No one may damage of 
interfere with those 
items provided in the 
work environment of the 
interest of safety   

     

1: Accidents 2: Exercise  

file:///F:/Training/1%20Presentation%20inserts/1%20.a%20sec%208.pdf
file:///F:/Training/1%20Presentation%20inserts/SECTION%2014.doc
file:///F:/Training/1%20Presentation%20inserts/SECTION%2013.doc
file:///F:/Training/1%20Presentation%20inserts/SECTION%2015.doc
file:///F:/Training/safety%20short%20films/1%20impact%20of%20an%20accident.wmv
file:///F:/Training/1%20Presentation%20inserts/Hazards%20controls%20kitchen%20and%20workshop%20new.pptx
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1. Hazards vs fire hazards 
 
                            Hazards       Fire hazards                        
 
 

 

 

 

2. CHEMISTRY OF FIRE / COMBUSTION OF FIRE  

 
For a fire required to start the following elements must be present:   

i.  Enough oxygen to sustain combustion,  
ii.  Enough heat to raise the material to its ignition temperature,  
iii.  Some sort of fuel or combustible material, and the result 

iv.  The chemical reaction that is fire. 

FUEL - Fuel can be any combustible material - solid, liquid or gas. Most solids and 

liquids become a vapour or gas before they will burn. 

OXYGEN - The air we breathe is about 21 percent oxygen. A fire only needs an 

atmosphere with at least 16 percent oxygen. Oxygen is always present, If, however, you can 

separate heat sources from combustibles, you will have taken the first step toward fire 

prevention. 

HEAT - Heat is the energy necessary to increase the temperature of the fuel to a point 

where sufficient vapours are given off for ignition to occur. 

 

Layman definition: Something or action with the 
potential to cause injury or property damage or 
damage to the environment: 

• Chair placed unsafely, 

• Equipment not serviceable 

• Trip and fall objects 

• Unsafe plug point or socket  

 

Layman definition: Something or action with the 
potential to cause a fire: 

• Poor housekeeping 

• Open flames near gas, petrol 

• Unsafe electrical wiring, no COC 

• Overloading of electrical socket 
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3. A fire is a chemical reaction involving rapid oxidation or burning of a fuel anything that will 

burn, FUEL SOURCES may consist of any of the following or combination thereof: 

 

Solid fuel        Liquids fuel     Energy  

 

 

 

 

 

 

 

 

 

 

4. CHEMICAL REACTION – Mixing of chemicals may cause heat and a chain reaction that 

may cause a fire due to the three elements present: heat, fuel and oxygen.  

 

5. SOURCES OF IGNITION/HEAT 
       

Studies done in recent years have indicated that there are 16 sources of ignition, 14 of which 

relate directly to human actions. The ignition sources are reflected below as percentages: 

         

a. Electricity 25 % 

b. Cigarettes 20 % (Negligence) 

c. Friction 10 % 

d. Overheated material   8 % 

e. Hot surfaces 7 % 

f. Open flames 7 % 

g. Sparks that escape 5 % 

h. Spontaneous combustion     4 % 

i. Radiation exposure 3 % 

j. Arson 3% (Deliberate) 

k. Mechanical sparks 2% 

l. Molten metal’s 2% 

m. Chemical reactions 1% 

n. Static discharge   1% 

o. Lightning 1% 

p. Unknown factors 1% 

     

6. FLASHPOINT 
 

a. When a fuel is burning, it seems as if it is the substance that is on fire. The fuel is heated 

to a certain temperature where flammable vapours will be released. If there is an 

adequate amount of vapour with a sufficient heat source, the vapours can ignite. In case 

of a flammable material, the fuel is already producing adequate vapours at ambient 

(room) temperature it ignites if an ignition source is applied, such as petroleum fuel. 

Material 

Fabrics 

Wood 

Plastic 

Grass 

 

Electrical 

Chemical reaction 

Petrol 

Diesel 

Paraffin 

Oil 

Gas 
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Flammable gasses are already in vapour phase when it is exposed to ambient 

temperature at atmospheric pressure and can therefore also ignite immediately when a 

sufficient ignition source is applied. 

 

b. Most solids and certain liquids however need to be heated to a certain temperature 

before adequate vapours will be released. This temperature is more commonly known 

as the FLASHPOINT of this specific substance. The FLASHPOINT can therefore be 

correctly defined as the lowest temperature where a substance will release 

adequate vapours to flash momentarily when an open flame is applied. Many heat 

sources are adequate to heat the fume to its flashpoint, but without an open flame or 

spark, the vapours cannot ignite and therefore combustion cannot take place yet 

7. FLAMMABILITY vs COMBUSTABILITY 
 

a. Many flammable liquids are theoretically wrongly defined as being flammable. Liquids 

such as paraffin, diesel, oil and many other needs to be headed before it will start 

burning.  

b. Liquids with high Combustibility and low flashpoint are those liquids that can be smelled 

easily i.e.: petrol.    

 

8. METHODS OF EXTINGUISHING FIRES 
 

a. The methodology of extinguishing fires is based on eliminating one of the three 

elements of combustion: 

Elements of fire Action Method 

Fuel Remove the fuel Starving 

Oxygen Cut off the oxygen Smothering 

Heat Cooling the fuel Flooding/cooling 

 

b. NB: Thus, to eliminate (take away) any one the three elements necessary for a fire, will 

prevent the start of a fire or ensure that a fire can be extinguished.  The following 

descriptions of extinguishing fires  

i. Total flooding. This method is more commonly used and described when 

an Automatic Fire System is in use i.e.: sprinkler system. Total Flooding is 

where the entire area where the fire occurs is “attacked” and not just the 

point of origin on where flames are visible. Generally, such an atmosphere 

would not contain an adequate amount of oxygen to sustain combustion 

as well as life. Bear in mind that there are however certain methods used 

for Total Flooding that are not necessarily hazardous to human life. 
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ii. Cooling.  In the previous section, it became apparent that a fuel couldn’t 

burn without adequate amounts of vapour being released from the 

combustible substance. In the case of combustible solid material, the fuel 

is heated until it reaches its flashpoint. With and adequate heat source, 

appropriate supply of fresh air (oxygen) and enough fuel, combustion now 

can take place, which basically is a process where vapours are constantly 

released and burnt.  

Most ordinary combustibles have a Flashpoint way above the boiling point 

of water. When water is supplied to the heated solid material, the 

substance is cooled down to a temperature below its flashpoint, which 

simply means that the fuel cannot produce adequate vapours to support 

combustion.  Referring to the comparison between flammability and 

combustibility, the reason why flammable liquids are not considered as 

being combustible, is because it cannot be extinguished with water, as is 

the case with combustible solids. 

The method used to remove the heat from fire is therefore commonly 

known as COOLING and cooling is often used to prevent closed gas and 

flammable liquids from exploding when it is involved in a fire. In practice, 

water can be used for extinguishing burning material only in the case of 

combustible solid material.  

iii. Smothering. For combustion to take place, a mixture of vapour with at 

least 16% oxygen is required. The normal percentage of oxygen in air 

namely 21% can therefore be lowered to less than 16% to SMOTHER a 

fire. 

A fire occurring inside a sealed container or room, allowing any fresh air 

in, would eventually use all the oxygen available to it. Without a fresh 

supply of oxygen, the oxygen deficient atmosphere will extinguish the fire.  

iv. Starving.   A non-combustible gas that is heavier that oxygen can 

displace oxygen and in the process also extinguish a fire. This would 

mean that the vapour released from the fuel, will not form a flammable 

mixture with the oxygen and can therefore not combust. This method is 

especially effective in the case of flammable liquids, but less effective on 

solid fuel. Solid fuel can retain heat for a long period and when fresh 

oxygen is re-introduced to the fuel, re-ignition is possible. This 
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phenomenon is less likely with liquids and gases since these substances 

cannot retain adequate heat to allow re-ignition. 

 

9. Classification of fires: 

 CLASS A  

Ordinary combustibles or fibrous material,  

such as wood, paper, cloth, rubber and some 

 plastics. 

 

 

 

 

CLASS B  

Flammable or combustible liquids such as 

 gasoline, kerosene, paint, paint thinners and  

propane. 

 

 

 

CLASS C 

 Energized electrical equipment, such as  

appliances, switches, panel boxes and power tools. 

 

 

 

  

 

CLASS D   

 

 
 

 

 

 

 

 

 

 

Certain combustible metals, such as magnesium, titanium, 

potassium and sodium. These metals burn at high 

temperatures and give off sufficient oxygen to support 

combustion. They may react violently with water or other 

chemicals, and must be handled with care 
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10. HOW TO IDENTIFY THE CORRECT FIRE EXTINGUISHER 

 

 

 

 

 

Extinguisher Type Type of Fire 

         
             Water  

 

Ordinary Combustibles  

 

Fires in paper, cloth, wood, rubber, and many plastics 

require a water type extinguisher labelled A.  

 

 

 

                

 

 

 

 

 

 

 

 

 

  

 

1 

 

 

  

Dry Chemical powder 

 

 

 

Ordinary Combustibles, Flammable Liquids, or  

Electrical Equipment  

Multi-purpose dry chemical is suitable for use on 

class A, B, and C. 

 

 

                         

 

 

 

 

 

 

 

Out Dated  
New DCP 
 

Metals  

 

Combustible metals such as magnesium and 

sodium require special extinguishers labelled D. 

                                    

 

 

Combustible Metals 

Differences between CO2 and DCP 

1.    Gauge  

2.   Shape of container  

3.    Hose and nozzle / cone  

 

 

       CO2 

 

http://www.osha.gov/SLTC/etools/evacuation/portable_about.html#water
http://www.osha.gov/SLTC/etools/evacuation/portable_about.html#drychem


9 
 

11. FIRE HOSE REELS 
 

a. Fire hose reels are typical water extinguishers, with the difference that it 

has an unlimited water supply. Fire hose reels are connected to the cities 

mains on a water ring main and can therefore deliver a pressure of 

between 35 cpa and 800 cpa depending on the town mains pressure. 

Hose reels can deliver 2l liters water per minute. The hose connected to 

the reel has a maximum length and minimum length of 30 meters, and will 

overlap when unrolled and fully extended. 

 

b. Hose reels operate very easy, like a domestic water supply as it requires 

the simple opening of a main valve. Once the main valve had been fully 

opened, the nozzle can be adjusted to supply the required spray, whether 

a jet or a limited spray pattern  

 

c. Hose reels’ coils are painted signal red which comply with the SABS color 

code.  Hose reels being a water extinguisher would therefore be most 

suitable for use on Class A fires, but not suitable for use on any other 

class of fire. 

 

12. HOW TO EXTINGUISH SMALL FIRES 

 

Class A - Extinguish ordinary combustibles by cooling the material below 

its ignition temperature and soaking the fibres to prevent re-ignition. 

 

Use pressurized water, foam or multi-purpose (ABC-rated) dry chemical 

extinguishers. DO NOT USE carbon dioxide or ordinary (BC-rated) dry 

chemical extinguishers on Class A fires. 

 

 

. 

 

 

 

  

Class B - Extinguish flammable liquids, greases or gases by removing 

the oxygen, preventing the vapours from reaching the ignition source or 

inhibiting the chemical chain reaction.  

 

Foam, carbon dioxide, ordinary (BC-rated) dry chemical, multi-purpose 

dry chemical extinguishers may be used to fight Class B fires 
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Class C - Extinguish energized electrical equipment by using an 

extinguishing    agent that is not capable of conducting electrical currents. 

 

Carbon dioxide, ordinary (BC-rated) dry chemical, multi-purpose dry 

chemical fire extinguishers may be used to fight Class C fires. DO NOT 

USE water extinguishers on energized electrical equipment. 

 

 

Class D - Extinguish combustible metals such as magnesium, titanium, 

potassium and sodium with dry powder extinguishing agents specially 

designated for the material involved. In most cases, they absorb the heat 

from the material, cooling it below its ignition temperature. 

 

a. NOTE: Multipurpose (ABC-rated) chemical extinguishers leave a residue that can harm 

sensitive equipment, such as computers and other electronic equipment. Because of 

this, carbon dioxide extinguishers are preferred in these instances because they leave 

very little residue. 

 

b. ABC dry powder residue is mildly corrosive to many metals. For example, residue left 

over from the use of an ABC dry powder extinguisher in the same room with a piano can 

seriously corrode piano wires.  

 

13. FIRE BLANKET. Fire blanket is normally installed in kitchens or similar areas where food 

preparation is done.  The blanket is folded and hosted inside a bag or hard plastic type 

material with 2 pull cords visible. These white cords generally known are the “Ears” and a 

common feature of the blanket. In a fire emergency involving oil is, firefighters to:  

a. Identify the source why the fire started i.e.: solid or oil overheated. 

b. Eliminate the source “Switch off the stove”. 

c. Take down the fire blanket; holding by the ears and shake it to open with force 

downwards.  

d. Open the blanket and place (slide) it over the fire. 

 

                                                        

 

 

 

https://www.google.co.za/imgres?imgurl=http://www.vsmarineservices.in/products/17.jpg&imgrefurl=http://www.vsmarineservices.in/products.html&docid=RG0MkRS0cMQtjM&tbnid=6Qv_kEpN-OSlMM&w=300&h=300&ei=P3rkU5XJHYqV0QXj9YCoAQ&ved=0CAMQxiAwAQ&iact=c
http://www.google.co.za/url?sa=i&rct=j&q=&esrc=s&frm=1&source=images&cd=&cad=rja&uact=8&docid=plxY0Hs8oQYltM&tbnid=kZYA7odnEVcGSM:&ved=0CAUQjRw&url=http://www.triciaspencer.net/Life---Living-In-Review.html&ei=P3rkU8jkH9Cb1AWcy4GoDQ&bvm=bv.72676100,d.d2k&psig=AFQjCNFwhhKKxkkJf-lpM4wkUp3nkm6vyw&ust=1407568829731501
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14. APPLICATION OF FIRE FIGHTING EQUIPMENT    

 

......Pull the Pin. 

 

 

......Aim the extinguisher nozzle at the base of the flames. 

 

......Squeeze trigger while holding the extinguisher upright. 

......Sweep the extinguisher from side to side, covering the 

area of the fire with the extinguishing agent. 

15. Hose Reel.  Upon discovering a fire the member make alarm, run to the fire hose: 

 
a. Requires at least two people to operate- one stay at hydrant to connect hose  

b. Break safety seal 

c. Under run or unwind hose from coil. 

d. Second person control hose coil and open the valve to supply water. 

e. Member at start of hose open nozzle and spray water to the base of fire. 

f. Second member follow fire hose and positioned himself behind the firefighter fighting the 

fire  

 

16. Fire Blanket. Upon discovering a fire the member make alarm reach for the blanket:   

 

a. Pull two strings attached to the blanket  

b. Release blanket  

c. Unfold and cover  

 
16. Fire hydrant (not required operating by basic fire fighters 

 

  

00000000000000

00000000000 
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LEGAL INSPECTION OF FIREFIGHTING EQUIPMENT 

17. Fire Extinguisher: Inspectors to use the formal inspection form for monthly inspection 

 
a. Identify type of fire for which it could be used by consulting the label on the fire 

extinguisher  

b. Check gauge for correct pressure  

c. Remove from base plate and shake the cylinder 

d. Check safety seal-  present or broken  

e. Remove and turn extinguisher upside down to ensure that the extinguishing agent won’t 

compact 

f. Ensure the equipment is accessible 

 

18. Hose Reel. Inspectors to use the formal inspection form for monthly inspection 

 
a. Ensure to inspect the symbolic signs.  

b. Ensure to inspect the valve and the nozzle  

c. Ensure to inspect the safety seal 

d. Ensure the pipe is rolled up with the pipe through the runout guide.  

e. Ensure the hose reel is not used for non-fire activities.  

 

19. Fire hydrant.  Inspectors to use the formal inspection form for monthly inspection 

a. Check for the symbolic signs.  

b. Check rubber seal inside the hydrant. 

c. Check that the wheel to open the hydrant, is installed.  

d. Ensure that the hydrant is accessible.  

 
20. Fire Blanket. Fire blanket to be inspected to ensure 

 
a. The two pull two strings are protruding the blanket cover.  

b. The fire blanket sign is installed. 

 

 

 
21. Action when a fire is discovered?  

 
a. Identify what is burning and classify what type equipment is needed to extinguish the 

fire. 

b. Raise the alarm (hit the alarm/ stop button) alert the fire brigade depending on the given 

situation 
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c. Select an extinguisher that is safe and suitable for use on the type of fire involved 

d. Shake the fire extinguisher (this to ensure the powder is loose) 

e. Run to the area that is affected, approach from the wind side 

f. Firefighter to stop at a safe distance, brake the seal, pull the pin and release the nozzle.  

g. Take in a low posture, aiming the nozzle to the base of the fire 

h. Firefighter to go closer and start pressing the trigger 4-5 seconds releasing the powder 

to the over the base of the fire while sweeping left to right.  

i. When the firefighter discovers that extinguisher s empty, the firefighter shouts “empty” 

and move out of the way allowing the firefighting team to extinguish the fire. 

j. Upon discovering that the firefighting had no effect on the fire, the fire fighter will make 

alarm to “evacuate”  

k. Upon this instruction or an earlier instruction from the Fire Marshal or manager with the 

authority, all employees stop what they are busy with, close the windows and move 

quickly to the assembly point (AP) 

l. In the AP the manager will complete attendance to ensure everyone is accounted for, 

that member that obtained injuries are attended to and the fire chief is met that will take 

over the emergency.  

m. The following safety arrangements to be incorporate into the evacuations plan: 

i. Lockout procedures for kitchens, cashiers. 

ii. The prevention that customers entre the premises  

                                                                      

22.     WHEN NOT TO FIGHT A FIRE 
 

a. If the fire is spreading beyond the spot where it started 
   

b. If your escape route is not clear or blocked 
   

c. If the fire spread and threatened to block your escape route 
   

d. If you don't have adequate firefighting equipment 

e. If you did not make alarm or you are alone  

IN ANY OF THESE SITUATIONS, DON’T FIGHT THE FIRE YOURSELF CALL FOR HELP. 

!!!REMEMBER!!! YOUR SAFETY FIRST!!!! 
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FIRE PREVENTION 

23. HOW TO PREVENT FIRES 

 

 

Class A — Ordinary combustibles:  

Keep storage and working areas free of trash Place oily rags in covered containers. 

 

Class B — Flammable liquids or gases: 

Don't refuel gasoline-powered equipment in a confined space, especially in the 

presence of an open flame such as smoking or heater. 

 

Use flammable liquids only in well-ventilated areas. 

 

Class C — Electrical equipment: 

Look for old wiring, worn insulation and broken electrical fittings. Report any 

hazardous condition to your supervisor.  (Maintenance) 

 

Class D — Flammable metals: 

Flammable metals such as magnesium and titanium generally take a very hot 

heat source to ignite; however, once ignited are difficult to extinguish as the 

burning reaction produces sufficient oxygen to support combustion, even under 

water. 

 

24. SUMMARY. Fire prevention is to ensure a safer working environment and achieved 

through: 

 

a. Good housekeeping 

i. Safe and correct stacking and storage of materials 

ii. Keeping work environment clean from rubble 

iii. Removing of rubble  

iv. Safe storage for flammable equipment and gas 

 

b. Training of all staff 

 

i. Inspection and reporting of hazards     

ii. Evacuation in an emergency procedures 

iii. Practice evacuation drills twice annually 

iv. Informing clients and customers 
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c. Defensive prevention 

 

i. Installing signs: firefighting equipment and  

emergency signs 

ii. Display emergency numbers 

iii. Constantly conducting inspections 

iv. Install barricade to prevent entrance when an  

emergency occurs 

v. Evacuations plan 

vi. Smoke detection plan 

 

 

25. What are the causes of fire? 

a. People committing unsafe acts / conditions 

b. Poor housekeeping 

c. Lack of awareness 

d. Carelessness 

e. Lack of maintenance  

f. Misuse 

 

26. Important aspects to know before inspecting “FIRE EXTINGUISHERS”. All fire 

extinguishers need to be numbered and installed according the following general rules 

 

 

a. Extinguishers must be reachable. 

b. Clear signage to be installed. 

c. Clear evacuations signage to be installed. 

d. Detail registers of emergency equipment to be drawn-up 

e. Know the locations of the fire extinguishers in your work area. 

f. Make sure the class of the extinguisher installed is suitable for the type of risk and fires 

likely to occur in the immediate area. 

g. Conduct regular inspections to ensure and prevent people have been tampered with the 

equipment.  

h. Report any broken/missing seals/pins to the Fire Marshal/Health and Safety committee. 

i. Ensure the inspect the gauge and feel the weight. If not as heavy as the other report to 

ensure it is recharged. The pressure needle should be in the "green" area. 
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j. CO2 (carbon dioxide) extinguishers are high pressure cylinders with pressures ranging 

from 100 to 150 cpa. These extinguishers DO NOT have gauges and must be weighed 

to determine the amount of contents remaining. Service include a pressure test 

k. Make sure the pins and nozzles are in good order. 

l. A Fire equipment service company should inspect all fire extinguishers at least once a 

year, but we would still encourage you to be aware of the condition of your area's 

extinguishers by visual inspection on a frequent basis to ensure you have a working 

extinguisher there when you need one. 

m. Report any missing, empty or damaged fire extinguishers to the Health and Safety 

committee. 

n. While the gauge may hold steady in the green immediately after a slight use, check it 

the next day and you'll find the gauge on EMPTY! This is because upon use the dry 

powder gets inside the seals and allows the nitrogen carrier to escape over a period.  

o. After “use” of a DCP extinguisher it MUST be serviced and recharged. This is very 

important for home extinguishers also; YOU MUST HAVE THE EXTINGUISHER 

REFILLED AFTER “ANY” USE. 

p. Check confirms that the fire extinguisher service is updated: on the cylinder the date of 

the last inspection is indicated with the month and year and the next service date will be 

indicated on the same label by the month and year it should be serviced. 

 
 

27. Good housekeeping. “A place for Everything thing and everything on its place”   
 
a. Are the premises clear of refuse or waste products? 

b. Is the waste removed accordingly? 

c. Are proper bins used for combustible waste? 

d. Are waste collection areas safe and located far from any buildings? 

e. Is the storage neat and packed effectively not to interfere with sprinklers? 

f. Has this report been handed to the correct authoritative person? 

 

28. Fire Equipment. Correct firefighting equipment installed for type risk accompanied by 

signage and 

 

a. Are the extinguishers located in proper places? 

b. Are the extinguishers or hose reels in a safe proximity if needed quickly? 

c. Is the equipment serviced regularly e.g. seals? 

d. Is the equipment replaced after use? 

e. Has this report been handed to the correct authoritative person? 
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29. Fire Hazards may include the following 

 

a. Check extension wires which have been in the same position for a long period 

b. Are electrical heaters safe and immovable? 

c. Are all installations switched off when not in use? 

d. Is all combustible stock clear from lights, heaters etc.? 

e. Do wall sockets have more than two plugs in them? 

f. Are electrical cables on dry surfaces and away from moisture? 

g. Are distribution and trip boards inspected? 

h. Has the electrician or engineer requested a specific inspection? 

i. Has this report been handed to the correct authoritative person? 

 

30. Liquids and gasses required the following 
 
a. Is there a list of all liquids and gases (used or stored)? 

b. Is all necessary stock kept in correct and approved areas? 

c. Are the liquids kept under strict supervision and control? 

d. Are correct precautions taken regarding storage and disposal of the products? 

e. Is there adequate ventilation always? 

f. Is a high standard kept in all areas where the products are used and stored? 

g. Has this report been handed to the correct authoritative person? 

 

31. Effective Patrolling refers to the following:  
 
a. Monthly official inspections by the responsible members. 

b. Effective documentation and spot checks by managers.  

c. Servicing of equipment on-time. 

d. Prevention of blocking access to firefighting equipment.  

e. Installation of signage to indicate firefighting equipment and evacuations routes. 

Signage to be positioned to ensure that it is visible from all corners of the area it is 

installed.  

f. Effective exercising evacuation drills.  

g. Following the company emergency procedures i.e.: emergency and response plan.  

 

32. Basic checklist basic requirements 

 

a. Checklist to test the emergency equipment installed in the work place.  

b. Checklists to guide the inspector to test the effectiveness of the safety measure.  

c. Checklists to motivate the inspectors to identify and report non- 
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conformances and defect to safety equipment.  

d. Checklists to support other checklist to ensure the safety of the work- 

place, the employees and customers.  

e. When checklists are completed, it must be checked- and spot checked by 

 the manager.  

f. Checklists to be kept as documented proof of inspections completed.  

g. Checklist to include Information, warning and evacuation signs 

 
33. HOW TO USE AN EMERGENCY ACTION PLAN 

 

a. A written, up-to-date Emergency and response Action Plan for your workplace is 

essential in case of emergency. Make sure you read and understand your department's 

Emergency and response Action Plan. 

 

b. The evacuation plan should contain information about evacuation from the facility to the 

AP and posted on notice boards visible for everyone whom enters the workplace.   

 

c. Primary and secondary escape routes should be outlined for every area of the building. 

Since stairways are the primary escape route in multiple story buildings (elevators 

should NEVER be used in fire emergencies), they should not be used for any kind of 

storage. 

 

d. Emergency controllers to be assigned with specific duties, such as verifying that all 

students/faculty/staff have evacuated. Specific members to be appointed to oversee 

disabled employees, customers or clients 

 

e. Pre-fire planning must clearly show the locations of the workstations of the disabled 

workers.  

 

f. Disabled workers and those with known medical problems such as heart disease or 

epilepsy should EACH be assigned an Emergency Fire Warden to guide them to safety. 

 

g. All workers who might need assistance during a fire should be identified during planning. 

 

h. Fire drills should be scheduled to test the Emergency Action Plan. Let the drill be used 

to find problems before a fire happens, then make the necessary changes. 

 

i. If your department does not have an Emergency Action Plan, contact your Health and 

Safety representative for assistance. 

 

 

34. HOW TO EVACUATE A BURNING BUILDING 

a. The last one out of the room closes the doors, do not lock the door. 

b. Move quickly following the nearest exit as outlined in the Emergency Action Plan. 
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c. NEVER use elevators under any circumstances.  

d. Stay low to avoid smoke and toxic gases move close to the floor- crawl if necessary. 

e. If possible, cover your mouth and nose with a damp cloth to help you breathe. 

f. If you work in a building with multiple stories, a stairway will be your primary escape 

route.  

g. Once in the stairwell, proceed down to ground level. Never go up. 

h. Once outside the building, report to the assembly point. 

i. When possible soak a clothing, peace placing it over your head protecting your hair. 

35. WHAT TO DO IF TRAPPED IN A BURNING BUILDING 

 

a. If you're trying to escape a fire, never open a closed door without feeling it first. Use the 

back of your hand to prevent burning your palm. If the door is hot, try another exit. If 

none exists, seal the cracks around the doors and vents with anything available. 

 

b. If in a room, use wet towels to seal the space under the door and prevent the entry of 

smoke. Cracks around the door can be sealed with masking tape if necessary. 

 

c. If trapped, look for a nearby phone and call the fire department, giving them your exact 

location. 

 

d. If breathing is difficult, try to ventilate the room, but don't wait for an emergency to 

discover that window can't be opened. 

 

e. If on an upper floor and your window is of a type that CANNOT be opened, DON'T break 

it out- you'll be raining glass down on rescuers and people exiting the building. If you 

can't contact the fire department by phone, wave for attention at the window. Don't 

panic. 

 

36. WHAT TO DO IF SOMEONE CATCHES FIRE 

If your clothing is on fire: 

 

STOP - where you are - DROP - to the floor - ROLL - around on the floor 
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ID No. Capacity Type Location 

Site: 
Do Not "tick" Write "OK" if faulty use 

legend number. 

 Faults Checklist / Legend 

         FIRE EXTINGUISHERS 

FE1. Equipment due for service. 

          
FE2. 

Label missing or damaged. 
  

FE3. 
Unit incorrectly located. 
  

        
  
  
  

FE4. Wrong type for risk. 

FE5. 
Seal missing or broken. 
  

        
  
  
  

FE6. 
Corroded or damaged. 
  

FE7. 
No or damaged symbolic signs. 
  

        
  
  
  

FE8. 
Equipment obstructed / inaccessible. 
  

FE9. Hose and/or nozzle missing or damaged. 

        
  
  
  

FE10 
Stored pressure low/high, gauge  
  

HOSE REELS 

        
  
  
  

HR1. No or damaged symbolic signs.  

HR2. Due for annual service. 

        
  
  
  

HR3. Incomplete. Nozzle/stop valve/run-out guide. 

HR4. Label missing or damaged. 

       
  
  
  

HR5. Reel obstructed or inaccessible. 

HR6. Hose through run-out guide and  

        
  
  
  

HR7. Used for non-fire activities. 

HR8. Not rolled up. 

        
  
  
  

HR9. Corroded or damaged. 

HYDRANTS 

        
  
  
  

HY1. 
No or damaged signs, 
obstructed/inaccessible. 

HY2. Due for annual service. 

        
  
  
  

HY3. Leaking, damaged. 

HY4. Wheel valve missing/damaged. 

DATE INSPECTED: 
  
  
  

HY5. No hydrant washer, Lug not functional. 

 
 

INITIALLED BY THE INSPECTOR: 
  
  
  

SPOT CHECK BY MANAGER / AUDITOR 
  
  
  

DATE SPOT CHECKED: 
  
  
  


